Using PDFCreator to password-protect a document
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PDFCreator is a free software that allows you to create PDF documents. Among its features, it allows you to
secure a PDF document with a password.
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Note: If you have never downloaded PDF Creator, go directly to the next step.

Uninstalling the old version of PDF Creator and PDF Architect

1. Click on the Start menu of your workstation and look for the Control Panel. Once in
the Control Panel, click on Programs and Features

All Control Panel ltems -

- - A > Control Panel > All Control Panel ltems > v O Search Cor
Adjust your computer's settings View by:  Small icons ~
1 Administrative Tools I{‘, AutoPlay 3& Back up and Restore (Windows 7) i BitLocker Drive Encryption
'.'i Colour Management @ Credential Manager i Date and Time f5g Default Programs
& Device Manager £ Devices and Printers @ Ease of Access Centre = File Explorer Options
& File History A Fonts #¢ Indexing Options @ Intemnet Options
<« Keyboard ‘;,D Mail (Microsoft Outlook 2016) «» Mouse &% Network and Sharing Centre
/ Pen and Touch &% Phone and Modem ‘j Power Options Programs and F
&R Recovery L ] Region .;‘ RemoteApp and Desktop Connections Security and Maintenance
% Sound ¢} Speech Recognition ¥ Storage Spaces @ Sync Centre

& System & Tablet PC Settings ‘_ Taskbar and Navigation WM Troubleshooting
82, User Accounts ‘ Windows Defender Firewall iy Windows Mobility Centre @ Work Folders

2. Search for the PDF Creator application in the Program list

t§l Programs and Features = a
“ ~ 1 @ » Control Panel > All Control Panel Items > Programs and Features ~ U
Control Panel Home
Uninstall or change a program
View installed updates

To uninstall 2 program, select it from the list and then click Uninstall, Change or Repair.
& Turn Windows features on or
off

Organise = - @

Name ¢ Publisher Installed On  Size Version ~
2022-03-28 575504
2022-03-29 638 MB  11.6300.52
2021-11-26 207M8 1070
2021-11-26 157 M8 10.7.0
2021-11-26 106 M8 10.7.0
2021-11-26 283MB 1070
2021-11-26 22MB 1070
2021-11-24 16.0.13127.21348
2021-11-24 16.0.13127.21348
2022-04-04 1000.1185.29
2022-03-18 T16M8 1522560
2022-04-04 796M8 12066121000
2022-03-31 BIMB 22.055.0313.0001
2022-03-29 851MB 805072742
2022-03-21 119MB 15007067
2022-04-05 101M8 36700
2021-11-24 16.0.13127.21348
2021-11-24 160.13127.21348
2022-03-22 976MB 10.030319
2022-03-29 17.1M8 120305010
2021-11-09 221M8 1428299130
RT Miai2tzdiing

PDF Architect 8 pdfforge GmbH 2022-04-06 383IMB 801102302
PDFCreator pdfforge GmbH 2022-04-06 618MB 441

T T
2021-11-24 109MB 1404167
2021-11-25 843MB 15830
2021-11-09 932MB 1621
2021-11-23 14MB 33211022002 v

. Currently installed programs Total size: 5.42 GB
[.J- 40 programs installed




3. Double click on the name of the application and click yes in the window that appears.
The same procedure applies for uninstalling PDF Architect.

« ~ 4 (J > Control Panel > All Control Panel ltems * Programs and Features v | O 2

Control Panel Home :
Uninstall or change a program

Aiew installed; ipdates To uninstall a program, select it from the list and then click Uninstall, Change or Repair.
& Turn Windows features on or
off

Organise = Uninstall  Change  Repair

Name Publisher Installed On  Size Version
2022-03-28 575504
2022-03-29 638 MB  11.6.300.52
2021-11-26 20.7MB 10.7.0
2021-11-26 157MB 1070
2021-11-26 106 MB 10.7.0
2021-11-26 SAIMAR 1070

| Programs and Features

|

1 | Avre you sure you want to uninstall PDFCreator?
| &2

‘ |
| O Inthe future, do not show me this dialogue box ves

2022-03-31 Z3TME  220550313.0001
2022-03-29 B51MB 805072742
2022-03-21 119MB 15007067
2022-04-05 101MB 367.00
2021-11-24 16.0.13127.21348
2021-11-24 1601312721348
2022-03-22 976M8 10.030313
2022-03-29 17.1ME 120305010
2021-11-09 221MB 1428299130

. s 2021-11-09 198 MB 1428299130

BAPOF Architect 8 pdfforge GmbH 2022-04-06 38IME 80.1102302

{2 PDFCreator pdfforge GmbH 2022-04-06 638MB 441
2022-04-06 137MB 7.7.0.16
2021-11-24 109MB 1404167
2021-11-25 843M8 15830
2021-11-09 932 ME 1621
2021-11-23 1M4MB 33211022002

sion: 44.1 Support link _ https://www.pdfforge Size: 638 MB

link  https://www.pdfforge... Update information: _ httpsi//www.pdfforge... Comments: PDFCreator is the popular PDF converter that offers all the features that you need to get your work done quickly .

ﬂ pdfforge GmbH Product v



Installation and configuration of PDFCreator

4. Click on the Start menu of your workstation. Search for the Company Portal application and click
install.

I pdf creator pel PDFCreator Install

A Home pdfforge GmbH

Apps

B App categories

L Downloads & updates

Devices Overview  Additional information

1=
@ Help & support
Créateur : Tessier, David

Version 302

Date Published 2022-02-13

Note : If you see the message below when installing PDF Creator, click Skip Version.

PDFCreator

FREE

An update is available

The new version 4.4.2 is available. Your current version is 44.1 from

“ 2021-12-01. L

Would you like to download the new version?

| Version: 4.4.2 (2022-03-10)

Fixes

- **PDFCreator Professional and Terminal Server.** During an
uninstallation the proxy was not used for revoking the license.

- The "open file” action did not consider the default application
from the system's user choice.

- When PDFCreator was in standby, the COM interface did not
work.

~ A ShellExecute error could oceur during uninstallation.

- "Close now" did not work when an update was installed via the
user interface.

- Default viewers did not use the specified additional parameters
~ The delete function in the history was not working.

1 ~ The PDF/A validation report could have been overwritten, even ]
if "ensure unique filenames” was enabled

Other changes -

r
Install Skip version Ask Later |




5. Once the installation is complete, open the application and click on "PROFILES".

PDFCREATOR 4.4.1

A PDFCreator

FREE

HOME PROFILES PRINTER ACCOUNTS

0 Help us improve PDFCreator Free by sending anonymous application usage statistics. Read More
[
w Print to 'PDFCreator
=l

Choose a file to convert

Files recently created by PDFCreator:

The history is empty

6. Click on Add to create a new profile. Choose a name then click OK.

FREE

‘\ PDFCreator

Help us improve PDFCreator Free by sending anonymous application usage statistics. _ _
rofile; | <Default Profile> L Add New Profile x

Please enter profile name
Save iAbecure PDF
Interactive @ Automatic &

Filename:
<Title> pdf
Target Directory:
Last used directory oK Cancel
[ skip print dialog 4

[] skip send failures

Rename Remove

Output Format
PDF
Colors: RGB

'DFCreator Test Page




7. Click Add action.

FREE

A PDFCreator

HOME PROFILES PRINTER 2 S

rofile: A secure PDF -

Save Actions
Interactive Automatic

Filename:

Modify

<Title> pdf
Target Directory:
d directo Open File: Use PDF Architect
[] skip print dialog v

[ skip senc

Send

failures

Output Format
PDF

Colors: RGB

'DFCreator Test Page + Add action

8. Click Encryption.

oose an Action

{FCreator Free by sending anonymod
User Token Cover
oF CS-Script Attachment E-mail
Forward to Profile Stamp Print
-
. Background Scrpt
) Automatic
Watermark FTP
Page Numbers E-mail (SMTP)
b/ Encryption HTTP
°g -
Signature Dropbox
res
-




9. Change the following settings:
a. Check the "Require a password..." box.
b. Choose the encryption level (security level) Medium (128 Bit AES).
c. Click OK

Modify Settings: Encryption

Password

Set passwords | Require a password to open the PDF document

Encryption Level
Low {128 Bit)
® Medium (128 Bit AES)

BUSINESS FEATURE
Allow the user
to copy content from the document to edit the document
+' to print the document to edit comments
restrict to low quality | to fill forms
« touse a screen reader to edit the assembly

‘ Ok | ‘ Back ‘

10. Click on Save to save the changes. The configuration is now complete and you can close the
PDFCreator window.

Srofile: A secure PDF a8 #

‘ Rename | Add | [ Remove

Save Actions

Interactive (@ ) Automatic

Encryption: Medium (128
Filename:

Modify

<Title>.pdf
Target Directory:

Open File: Use

Send

Last used directory
[ skip printd

[ Skip send failures

g

Output Format
PDF

Colors: RGE

Unlock the business features with PDFCreator Professional!

’DFCreator Test Page + Add action




Creating a PDF file with password

1. To create a password protected PDF, open a document (Word, Excel, PowerPoint, a non-
encrypted PDF or any other document that can be printed).

2. Choose to print your document.
Depending on the type of document and the software that is running, the print option could be
located in the File menu or in a shortcut bar. This is the case for PDFs opened in Adobe
Acrobat:
-

Fichier Edition Affichage Fenétre Aide

Accueil  Qutils Groups in Microsof... X

3. Choose PDFCreator as your printer then click Print.

m

Imprimante : | PDFCreator ~ || Propri¢

Copies : |1 - [ lrmprire
[ ]Econot

Pages & imprimer

® Tout

() Page active

() Pages |'| - 16

P Autres options

Dimensionnement et gestion des pages (1)

Taille Affiche Multinle | wret



4. A PDFCreator window will open and you will need to do the following:
a. Choose the profile you created earlier.
b. Choose the directory for the new PDF by clicking on the "..." button.
c. Click Save.

PDFCREATOR 4.4.1

PDFCreator t-

FREE
Profile:
i secure PDF & v Edit
PDF Filename:

FORMATION _ INSCRIPTION _ REMBOURSEMENT.pdf L

PDF Directorny:

“ ChUsers\li27n%OneDrive - Industrial Alliance\Documents E
9
Title: FORMATION : INSCRIPTION / REMBOURSEMENT
Author: li27n9
Subject:
Keywords:

%
We would like to say m s-h-

with an exclusive offer

rl~l1él | :-J l.-l “ Saw i




5. Both passwords must be entered:
The Owner Password allows someone to modify the file.
The User Password allows to view the file only.

You must enter two different passwords so that only holders of the user password can view
the PDF, but not modify it.

Click on Ok to finish creating the PDF.
Note: The iA password security requirements are as follows:

a. A minimum length of 12 characters
b. Atleast 3 of the 4 requirements below:
i. At least one capital letter;
ii. At least one lower case letter;
iii. At least one number;
iv. At least one special character.
c. Change the password each time you send it.

PDFCREATOR 4.4

PDFCreator

Security
Cwner password (for editing):

-------

-------

- Eklp‘

© pdfforge




Note: After creating the password, do not click on Send. Documents must be sent to clients from Client
Management. The PDF Creator application is not linked to Client Management. Follow the appropriate
procedure for sending documents to clients.

PDFCREATOR 4.4.1

PDFCreator
1\

Quick Actions

| PDF | Filename:

FORMATION _ INSCRIPTION _ REMBOURSEMENT.pdf

PDF Folder:
C\Users\li2Tn9\OneDrive - Industrial Alliance\Documents

Total file size:
239.23 KB

Don't show quick Actions until the next update

Open




Save a copy of the PDF without a password

1. Download the pdf with password to your computer;
2. Open the PDF in your PDF reader.

Notes: Do not choose PDF Creator as your PDF reader. The password of the pdf will be required to open it.

Note: You will need the password to open the PDF.

Fichier Edition Affichage Fenétre Aide

Accueil  Outils NEUROPSYCHIATRL... %

Q oy R M O@® wx - @ BAE T © &

~
8 Commentaire
@ /7. Remplir et signer
QUESTIONNAIRE NEUROPSYCHIATRIQUE @ Autres outils
Veuillez compléter a partiv des dossiers médicaux existants du patient. Un examen médical a jour n'est
PAS nécessaire.
Nom du patient
Numeéro de la demande
4 1. Veuillez classer le trouble »
Trouble affectif Trouble de la personnalité
Trouble anxieux Trouble psychotique

Trouble cérébral organique
2, Quel est le code de diagnostic psychiatrique américain DSM IV approprié?

3. Date d apparition?

3. Click on the print button and choose a PDF reader to print your file. This can be Adobe Acrobat or
Microsoft Print to PDF as in this case.

Note: Do not choose a real printer linked to your computer.

lmprirmes o
[T TN 11 icroscft Print to PO - Prop op ST Ajde 5O
Copies : ]1 = [ imprimer en nuances de gris (noir et blanc)
[ ] Economiser de l'encrefdu taner a
Pages & imprimer < i wt
) Tout Document et annotations = F
Pago active
Résumner les commentaires R
Pages 1
* Autres options Echelle : 100% b
(=0 i -t H des pages () 215.9 x 279.4 mm
Taille Affiche Multiple Livret
) Ajustor
0 Taille réelle
() Récduine les pages hors format
D Echelle personnalisée [roa %
1 ch wee cle papies selon le fanmat de la page POF
=) Portrait/paysage automatique
) Portralt
b Paysage
=
Pace 1 sur 1 b




4. Inthe window that opens, enter the name of the new file without a password and choose the file
location. Then click Save.

= Save As X
&« v 4 T|:'=‘] » This PC > Documents » v ) O Search Documents
Organise = New folder = - @
2 Name Status Date modified Type el
v 3 Quick access
(] 2022-01-31 12:11 PM File fold
[ Desktop » = ! A
] 2021-11-25 12:10 PM File folder
¥ Downloads o i
) () 2021-11-25 12:10 PM File folder
Dogsments .4 o 2021-11-2512:10PM  File folder
I Fictures » e 2021-11-25 12:10 PM File folder
D Music & 2021-12-03 3:52 PM File folder
E Videos (] 2021-11-25 12:10 PM File folder
i 2y 2021-11-25 12:10 PM File folder
> @ OneDrive - Industt
(4] 2022-04-05 2:05 PM File folder ”
h This PC v >
File name: | Test PDF v
Save as type: |Adobe PDF Files (*.pdf) e

» Hide Folders | Cancel

You can now open the new PDF file without a password.



PDF Creator Tool Documentation

1- Feature of PDf Creator
https://docs.pdfforge.org/pdfcreator/en/pdfcreator/introduction/features/

2- Create a pdf
https://docs.pdfforge.org/pdfcreator/en/pdfcreator/using-pdfcreator/create-a-pdf/

3- Merge two documents
https://docs.pdfforge.org/pdfcreator/en/pdfcreator/using-pdfcreator/merge-two-documents/



https://docs.pdfforge.org/pdfcreator/en/pdfcreator/introduction/features/
https://docs.pdfforge.org/pdfcreator/en/pdfcreator/introduction/features/
https://docs.pdfforge.org/pdfcreator/en/pdfcreator/using-pdfcreator/create-a-pdf/
https://docs.pdfforge.org/pdfcreator/en/pdfcreator/using-pdfcreator/create-a-pdf/
https://docs.pdfforge.org/pdfcreator/en/pdfcreator/using-pdfcreator/merge-two-documents/
https://docs.pdfforge.org/pdfcreator/en/pdfcreator/using-pdfcreator/merge-two-documents/
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